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Modernize from Paper to Electronic Documents

Store all of this

Here

$20 – Cost to file a paper document

$120 – Cost to file a misfiled paper document

$250 – Cost to reproduce a lost paper document

Closing of Business – Cost of losing all paper documents to fire, 
water or theft

Locate any document any time in minutes.  Make your staff more 
efficient.  No more misfiled documents that you can’t find when you 
need them.

Save the cost of storing file cabinets and paper documents.  
Reduce you need for space.  Save the cost of the cabinets.

Be able to secure the documents electronically without having to 
store them behind lock and key.
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CNG-SAFE System Overview

A Comprehensive Approach to Reducing the
Flow of Paper in Your Business
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CNG-SAFE Filing Structure
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CNG-SAFE Rights Management
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Off None

Preview
View
Edit
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Delete
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User login

Multiple levels, granular control
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CNG-SAFE Workflow
Manual Workflow Process (Before)

CNG-SAFE Workflow Process (After)

Route manually or via rules
To a user or group
Folders, documents or bundles
Users process their items
Management console for tracking
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